ADOPTED - APRIL 24, 2018

AGENDA ITEM NO. 12

Introduced by the County Services and Finance Committees of the:

INGHAM COUNTY BOARD OF COMMISSIONERS
RESOLUTION TO AUTHORIZE A FILM POLICY AT POTTER PARK ZOO

RESOLUTION # 18 – 175

WHEREAS, Potter Park Zoo (Zoo) is a community-supported institution that is home to nearly 600 animals; and

WHEREAS, the Zoo provides opportunities for family entertainment, educational programs, special events, and supports global conservation and species survival programs; and

WHEREAS, the zoo grounds also provide a high-quality environment and desirable subject material for personal, amateur, and commercial film and photography; and 

WHEREAS, the Zoo wants to encourage film and photography activities but also needs to protect the experience, safety, and rights of guests; the safety of its animals and staff; and the integrity of its environment.

THEREFORE BE IT RESOLVED, that the Board of Commissioners hereby adopts the attached Potter Park Zoo Film and Photography Policy in its entirety.

COUNTY SERVICES:  Yeas:  Nolan, Sebolt, Grebner, Celentino, Hope, Maiville, Naeyaert

          Nays:  None     Absent:  None     Approved  04/17/2018

FINANCE:  Yeas:  Grebner, Anthony, Crenshaw, Tennis, Koenig, Louney, Schafer

          Nays:  None     Absent:  None     Approved  04/18/2018

Potter Park Zoo
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Film and Photography Policy
Mission:  Inspiring Conservation of Animals and the Natural World

Requests and Approvals: 
Potter Park Zoo is pleased to consider requests to film educational, informational, commercial or entertainment-based programming on premises. All requests must be made in writing to the zoo Communications Manager a minimum of two weeks in advance of the requested shoot.  The film/photography waiver must be signed and submitted as well as the appropriate fee as agreed upon prior to beginning the project on zoo grounds.

Written Requests Must Include: 

( Company name, contact information and general project description 

( Publishing and/or broadcast intentions of zoo-obtained content 

( Size of the crew, volume of equipment, vehicles for parking 

( Estimated amount of time required, including set-up and take-down 

( Proposed animals, areas or activities desired to film 

( Proposed zoo staff desired to film/interview along with outline of interview questions 

( Necessary assistance from zoo staff (i.e. electrician, curators, keepers, golf carts, security) 

( Preferred date and time, as well as an alternative date in case of rain or poor weather conditions 

( Proof of valid liability insurance workers compensation coverage for all persons participating

Non-Commercial Photo/Film: 

Film and still photography are welcomed for personal non-commercial use.  If photos and/or film are for non-commercial purposes, you may come to the Potter Park Zoo as a regular visitor (admission and parking fees will apply; please see our website for current hours and prices, www.potterparkzoo.org) and take your photos and/or film provided all the following apply:

1. 
Photos and/or film cannot be sold or professionally published. 

2.
Tripods and Monopods are permitted as long as they do not block visitor pathways. 
3.
The regular flow of zoo traffic is not disrupted while filming or taking photos.

4.
Zoo visitors, staff or the animals are not disrupted in any way.

5.
Photos and/or film are taken during regular zoo hours.

6.
All people involved will stay behind exhibit barriers utilizing public areas only. 

7.
No special consideration is provided by Potter Park Zoo (e.g., electrical outlets, golf carts, public safety, etc.).

Commercial Photo/Film: 

The following guidelines apply to production companies interested in filming programs about the zoo or its animal collection, documentary filming for educational/informational purposes, or commercial shoots. No photos, audio or video recordings taken at the zoo may be used for commercial purposes without the advance consent of the Zoo Director or designee. 

1.
Waiver and payment must be submitted prior to arriving on zoo grounds for the shoot.
2.
A member of the zoo’s staff must accompany film crews/photographers on premises. 

3.
If animal care staff is required for filming (animal handling, interaction, feeding, oversight, interviews, background info, etc.), an hourly fee may be charged in order to ensure the care and well-being of the animals without interruption. 

4.
Film crews are encouraged to make a site visit prior to filming to review and agree upon all shooting locations, property access and other needs. 

5.
Film crews and equipment (to be approved) are permitted in visitor approved areas only, unless prior approval is obtained from the Zoo Director or designee. 

6.
No drones or Go Pros are allowed in the zoo without prior consent of the Zoo Director or designee. 

7.
No harm, physical intrusion or disturbances to animals, exhibits or public will be permitted. 

8.
No outside animal(s) may be brought onto zoo grounds.

9.
Visitors must not be denied access to viewing of any exhibit. 

11.
Tripods and Monopods are permitted as long as they do not block visitor pathways. 

13.
If sound is to be recorded, the Zoo will attempt to minimize noise but we cannot guarantee a quiet environment.

14.
Potter Park Zoo must be credited in the film and/or photo when requested by the Zoo Director or designee. 

15.
Final copies of film or photos will be provided to the zoo for archival purposes.

16.
All photography, filming and recordings must be consistent with the Zoo’s mission and must promote the education and conservation goals of the Potter Park Zoo.

17.
Normal zoo rules and regulations apply.  No balloons or other items that pose a threat to the animals will be permitted.

18.
For commercial shoots, a valid certificate of insurance covering all persons participating is required. 

The health and safety of animals and visitors is our primary concern. Zookeepers, curators, veterinarians and other Zoo staff may set limitations on a case-by-case basis. As a general rule, most restrictions apply to those areas off public view, and in some cases, in which the health and safety of animals, guests, or staff would be at risk. 

Note: The Potter Park Zoo Director or designee reserves the right to grant, deny, or terminate filming on Potter Park Zoo grounds.

Fees, If Applicable: 

Site fees apply to shoots deemed commercial by the zoo and are based on length of time needed for the shoot in public areas of the zoo during regular business hours.  Because photo sessions and filming require extra staff time and disrupt routine zoo operations, fees are charged to offset these costs and challenges.

Baseline Facility Fee Schedule
Commercial filming/photography $500.00 location fee for the first hour - $250 per hour after

Additional fees may apply if an extension of time or zoo staff is required (animal care staff, security, etc.). Facility fees serve as a benchmark. Actual fees may be higher or lower depending upon space and resource requirements to accommodate the shoot and PR value for the zoo. 

Animal Care Staff (i.e., keepers)
$45.00 per hour

Maintenance Staff


$45.00 per hour

Public Safety Staff


$35.00 per hour

Curator/Veterinarian


$80.00 per hour

Note regarding student films: Students with a media assignment are required to have a letter from a school official verifying the applicant’s enrollment status and that the shoot is related to course work.  

All payments shall be made prior to the beginning of the shoot.
Payment types accepted: Certified or Cashier’s Check, Money Order (No Personal Checks), and Credit Card
Make payable to:
Potter Park Zoo

1301 S. Pennsylvania Ave.

Lansing, MI 48917
ATTN: Public Relations Department

POTTER PARK ZOO

FILM AND PHOTOGRAPHY

ADULT WAIVER AND RELEASE FORM
IN CONSIDERATION of being permitted to participate in filming or photography at the Potter Park Zoo located at 1301 S. Pennsylvania Ave., Lansing, MI 48912, I (the undersigned participant), INTENDING TO BE LEGALLY BOUND, do hereby, for my heirs, executors, administrators and representatives, ASSUME ALL RISK INHERENT IN MY PARTICIPATION IN FILMING AND PHOTOGRAPHY AT THE POTTER PARK ZOO, and further agree to, and do hereby release, waive, discharge, covenant not to sue, and agree to indemnify the Potter Park Zoo and Zoological Society and Ingham County, its officers, employers, sponsors, volunteers, representatives and agents, of and from any claim in law or equity for injury or damages of any type whatsoever which I may make or incur arising out of my participation in the aforementioned activity, including payment of legal fees or costs incurred by Ingham County in defending any such claim.

In addition, I authorize and grant permission to Ingham County Personnel to secure emergency medical and/or hospital treatment which I may require as a result of my participation of filming or photography.

I HEREBY AGREE THAT I AM FULLY AWARE OF ALL THE INHERENT RISKS AND DANGERS ASSOCIATED WITH FILMING AND PHOTOGRAPHY AND THAT ZOO ANIMALS ARE LIVE ANIMALS WHOSE BEHAVIOR CANNOT BE PREDICTED WITH 100% CERTAINTY REGARDLESS OF THE AMOUNT OF TRAINING PROVIDED BY POTTER PARK ZOO, AND DO HEREBY ASSUME AND ACCEPT ALL SUCH RISKS. I AM NOT AWARE OF ANY CONDITION, PHYSICAL OR OTHERWISE, WHICH COULD BE AGGRAVATED, WORSENED OR OTHERWISE ADVERSELY AFFECTED BY MY PARTICIPATION IN FILMING AND PHOTOGRAPHY AT THE POTTER PARK ZOO IDENTIFIED ABOVE.

I am signing this Waiver and Release form of my own free will and volition and I acknowledge that I have read this Waiver and Release form and fully understand it and that I am of legal age to execute this Agreement.


Print Participant Name





DOB


Signature of Participant





Date


Print Name of Emergency Contact 


Day Phone #              Evening Phone #

Participant’s Address, County, and Zip Code

POTTER PARK ZOO

FILM AND PHOTOGRAPHY

MINOR WAIVER AND RELEASE FORM

IN CONSIDERATION of allowing the below named MINOR to participate in filming or photography at the Potter Park Zoo located at 1301 S. Pennsylvania Ave., Lansing, MI 48912, the MINOR AND PARENT  OR GUARDIAN, INTENDING TO BE LEGALLY BOUND, do hereby, for the MINOR, the MINOR’s, heirs, executors, administrators and representatives, ASSUME ALL RISK INHERENT IN THE MINOR’S PARTICIPATION OF FILMING AND PHOTOGRAPHYAT THE POTTER PARK ZOO, and further agree to, and do hereby release, waive, discharge, covenant not to sue, and agree to indemnify the Potter Park Zoo and Zoological Society and Ingham County, its officers, employers, sponsors, volunteers, representatives and agents, of and from any claim in law or equity for injury or damages of any type whatsoever which the MINOR AND PARENT OR GUARDIAN may make or incur arising out of the MINOR’s participation in the aforementioned activity, including payment of legal fees or costs incurred by Ingham County in defending any such claim.

In addition, the MINOR AND PARENT OR GUARDIAN authorize and grant permission to Ingham County Personnel to secure emergency medical and/or hospital treatment which the MINOR may require as a result of the MINOR’s participation in filming or photography. The Parent/Guardian further recognizes and agrees he/she is executing this WAIVER AND RELEASE FORM on behalf of himself/herself and on behalf of the MINOR.

THIS MINOR AND PARENT OR GUARDIAN HEREBY AGREE THAT HE/SHE IS FULLY AWARE OF ALL THE INHERENT RISKS AND DANGERS ASSOCIATED WITH FILMING AND PHOTOGRAPHY IN THAT ZOO ANIMALS ARE LIVE ANIMALS WHOSE BEHAVIOR CANNOT BE PREDICTED WITH 100% CERTAINTY REGARDLESS OF THE AMOUNT OF TRAINING PROVIDED BY THE ZOO, AND DO HEREBY ASSUME AND ACCEPT ALL SUCH RISKS. HE/SHE IS NOT AWARE OF ANY CONDITION, PHYSICAL OR OTHERWISE, WHICH COULD BE AGGRAVATED, WORSENED OR OTHERWISE ADVERSELY AFFECTED BY THE MINOR’S PARTICIPATION IN FILMING AND PHOTOGRAPHY AT THE POTTER PARK ZOO IDENTIFIED ABOVE.

I am signing this Waiver and Release form of my own free will and volition and I acknowledge that I have read this Waiver and Release form and fully understand it and that I am of legal age to execute this Agreement and am the Parent or Guardian of the MINOR.

________________________________                    ____________________________________

Print Participant Name (Minor)
           






DOB

___________________________________    FATHER/MOTHER/GUARDIAN (Circle One) 

Print Name of Parent or Guardian

________________________________                    ____________________________________

Signature of Parent or Guardian







 Date

________________________________                    ____________________________________

Print Name of Emergency Contact 


Day Phone #                    Evening Phone #
______________________________________________________________________________

Participant’s Address, County, and Zip Code

